
CLUB QUALIFICATION MEMORANDUM OF UNDERSTANDING 

THE ROTARY FOUNDATION 

Rota'ry Year 2024�2025

5330.llotary Club ____ ,, ________________ _ 

I. Club Qualification
2. Club Officer Responsibilities
3. F[nancial ManagementPlan
4. Bank Account Requirements
5. Report on Use of GrantFunds
6. Docu:mentRetention
7. Reporting Misuse of Grant Funds

1. Club Qualification
To participate in Rotary Foundation global grants, the club must agtee to irnplementthe financial and
$tewardship requirements in this memorandum of understanding (MOU} provided by The Rotary Foundation
(TRF} and to send .at least one .club member to the district's grant management seminar each yeaCThe
district may also establish additional requirements fofclub qualification and/or require its clubs to be qualified
in orderto participate inRotary Foundation district grants. By completing these requirements, the club
becomes qualified and ellgibie to participate in the TRF grant program.

A. Upon successful completion of the qualification requirements,the club will be
qualified for one Rotary year. (In additiQn, MOUsh0,uld besigned (!nd
submitted /()reach global grant application, ,vith grant#nqmbef on it.)

B. To maintain,q_ualified status, the clubm1tst comply with this MOU, any
additional cii$trict requirements, and all !\PPlicableTRFpolicies.

C. The club is r�spon,siblefor the use o[fundsfor club-sponsored grants,
regardless of who controls the funds.

D. Qualification may be suspended or revoked for rnisuse or mismanagement of grant
funds involving, buJnotlimited to: fraud; forgery;membershipfalsification; gross
negligence; ehd.angem1en, of health, welfar�. or safetyofbeneficiaries; ineligible
contributions; use of funds for personal gain; undisclosed conflicts of interest;
monopolization of.grant funds by individuals; report falsification; oveipricing;
acceptance of payments from beneficiaries; illegal activities; use of grant funds for
ineligible pmposes.

E The clubmustcoope:rate. with any financial
1 
grant, oroperationalaudits. 

2. Club Officer Responsibilities
The club officers hold primary responsibility forclub quallfication and the proper implementation ofTRF grants.

Club officer responsibilities include:
A. Appointing at least one club member to implement, manage, and maintain club qualification
B; Ensuring that all TRF grants adhere to stewardship measttres.and propergrant

management practices 
C Ensuring that aUindiyiduals involved in a grant conduct their activities in a way that

avoids any actual orperceived conflict ofinterest 





7. Reporting Misuse of Grant Funds

The club must report any potential and real misuse or mismanagement of grant funds to the district. This

reporting fosters an environment in the club that does not tolerate the misuse of grant funds.

8. District Grants Addendum For District Grants, the Club MOU will apply with the exception of Section 4,
Bank Account Information. No separate bank account will be required for District Grants. All aspects

of Section 4, Bank Account Information, will still be required for Global Grants.

9. Additional District 5330 Qualifications Addendum:
a. The Club must be current on all grant reporting requirements
b. The Club must confirm that Federal, State and local regulatory reporting requirements are current
c. The Club must be current on all Rotary International and District dues

Authorization and Agreement 
This memorandum of understanding as modified with the Addendums is an agreement between the club and the 
district and acknowledges that the club will undertake measures to ensure the proper implementation of grant 
activities and proper management of Foundation grant funds. By authorizing this document, the club agrees to 
comply with all of the conditions and requirements of the MOU. 

On behalf of Rotary Club o..._ ________________ the undersigned 
agree to comply with all the conditions and requirements of the MOU for Rotary Year 2024-25 and 
will notify Rotary nternational 5330 DRFC of any changes or revisions to Club policies and 
procedures related to these requirements. The undersigned agree to the conditions and requirements of 
the District 5330 Grants Policy including the understanding that the MOU must (1) be approved by 
the Club President for Rotary year 2024-25 in order to submit a request for a District Grant and (2) 
must be approved by Club Presidents for both 2024-25 and 2025-26 in order to submit a Global 
Grant applications. See District 5330 Grants Policy for other conditions that may apply. Send the 
signed and dated signature page to Doug Baker, DRFC: dougrotary@gmail.com 

Club President  2024-25 Club President  2025-26 

Name: Name: 

Signature: Signature: 

Date: Date: 

CLUB TREASURER: Date: 
--------


